PAYCHECK PROTECTION PROGRAM | 3508S

Your Guide to Applying
for Loan Forgiveness

For Borrowers with Loans of $150,000 or Less

m Northern Bank YOUR PARTNER FOR GROWTH' MEMBER FDIC



We’'re here to help!

This How-To Apply Guide will take you through all the steps you need to take to apply for PPP Loan Forgiveness.

What You Need to Know Helpful Tips and Requirements
When to apply ® The Enter and Save feature allows you to
The portal is open and you are now able to apply for enter your information, save it and return later.

Forgiveness. Please contact sba-ppp@nbtc.com if you @ IFyourre unable to advance screens when
need the link to access the portal selecting Next, check for required fields.

Adding additional users ® After entering data into a field, click Tab to

If you need to add an additional person to assist advance off the last field entered.

in the completion of the application, please send an

email to sba-ppp@nbtc.com with the entity namet(s) ® The portal works best when launched in a

and individual contact information for the additional Google Chrome*® browser.

person.
Important Reminders

® There are three applications available:
3508S, 3508 EZ and 3508.

® You will be routed to the appropriate application based
on your answers to qualifying questions.

® Once you submit the application, you cannot go back in and
edit until the Northern Bank Credit Analyst re-enables you.
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Login and Dashboard

& 1) Login

R o- 2 ) You will be routed to the Dashboard

e —— o- 3 Select Marketplace from left side of Dashboard

4 ) Click Apply

2nd Loan Draw Paycheck Protection Program Forgiveness Application m

Marketplace

This proguet s 1o be used ONLY if
Program loan (second draw loanl.

Draw 1 Paycheck Protection Program Forgveness -

This product s to be used ONLY ifyou are
Program loan (frss draw laan).

Paycheck Protection Program 15t Draw Loan
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Magnum i, LLC
= Limited Listiy Company
H s

1220 Elm St

Dailas, TX 75201

Mageum P LLE
—1 Limitess Lntsity Compary
A s

1220 Bm 51

Dallas, T 75200

OUR BUsiNESS
BERSONAL INFO
coveReD FEROD

FORM S0BSEUIGEILTY
FORM B0E5 DETALS
cemAGTONS 35085
Econsent

(OPTIONAL DEMOGRAPHIC
INFORMATION

RevEw & SUBMIT

NEXT STEPS

Your Business

Wihich usiness s i forgiveness appication reated 107

Your Business

inch tuesens = ths fergavanons appcaton rsaied ta?

7e14041952

59 k12w 2 51 259w ine persen rzRrese

©

Tell us about yourself

Review Business and Ownership
Information and Confirm

1 ) Review the information displayed

Note: If multiple entities are tied
to you, all will be displayed

2 ) Click Apply with this Business

3 Tell Us About Yourself —
review information on business owner

4 Click Next
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Form 3508S Eligibility

In this section, you'll be required to identify whether you are eligible to use Form 3508S.

YOUR BUSINESS

Let's look at your Covered Period and confirm your NAICS code

The Payroll & Benefit

loan was riginally dis

FERSOMAL INFO

= are based on the covered per

The Coversd Period bezins on the date the
rizd. lten

e dane zele

orrower, thatis =t lesst & wasks

following the date of loan disbursement 2nd not maore than 24 weeks after the dat

an disbursement.

COVERED PERIOD . .
Covered Period Begin Date

Cowerad Period Bagin Date based an the PPP loan disbursement date
FORM 35085 ELIGIBILITY 412012020

Covered Period End Date
FORM 35085 DETAILS
Please enter your Covered Period End Diate. Per the updated forms, this date is at least 8 weeks following
the date of loan disbursement and not mare than 24 wesks after the date of loan disbursement.

sl
CERTIFICATIONS 35085

NAICS Code
The latest Forgiveness Application forms require the NAICS code. Please confirm we have the correct code an
E-CONSENT .
record.
NAICS Lookup
OPTIONAL DEMOGRABHIC 722513 - Limited-Service Restaurants Q
INFORMATION

Next

REVIEW & SUEMIT Save and come back later

Read the eligibility questions and mark the required question
field(s) as Yes/No then click Next to move to the next page.

Form 35085 Eligibility

Covered Period

Covered Period: Tne Covered Period begins
on the d;

e loan w

inally disbursed

It ends o

a date selected by the Borrower

ks (56 days) following the
ment and no

mare than
& days) after the date of loan

disbursement. For example, if the Borrower
received their PPP loan proceeds on Monday.

April 20, 2020, the

s any dat

wer betwesn Sund:

PERSONAL INFO
Ezsed on the updated 334 regulatary changes, form 35085 can now b2 used by spplicants that have 2 PPP
Ioan of $150.000 or less.
COVERED PERIOD PPP Loan Amount and Funding Date

Paycheck Protection Loan Amount

USD 20.833.00
FORM 35025 ELIGIBILITY

Date that the funds of your BPP loan were disbursed

4/2012020
FORM 35085 DETAILS Covered Period End Date
10/3/2020
CERTIFICATIONS 35025 To be eligibile to use form 35085, we need to know if you, the borrower

together with affiliates, received PPP loans in excess of 52 million.

Did you the Borrower (together with afilistes, if applicable) receive PR loans in excess of $2 million?

E-CONSENT es No

Based on your loan amount you are eligible to use the 35085 form. While you

OPTIONAL DEMOGRAPHIC

could elect to use the full 3508 form, we strongly recommend that you use the

INFORMATION form 3508S as it was created by the SBA to greatly simplify the forgiveness

process.

Would you like 1o
REVIEW 8 SUBMIT

NEXT STEPS

Save and come back later
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Form 3508S Forgiveness Details

Fill out the below required fields before you proceed to the next page:

= Number of employees at the time of the Forgiveness Application

= Enter your calculated Forgiveness Amount

1 YOUR BUSINESS

@ FERSONALINFO

Form 35085 Forgiveness Details

Let's gather the data that will be used to create the SBA's PPP 35085 Forgiveness Application

PPP Loan Amount and Funding Date
@ COVERED PERIOD
Paycheck Protection Lean Amount

UsSD 20.832.00

@  FORM 35085 ELIGIEILITY Paycheck Protection Loan Funding Date
4/20/2020

Covered Period End Date

@  FORM 35085 DETAILS 10/5/2020

Headcount Details

CERTIFICATIONS 35025
Do we have your number of empioyees at the time of the ioan application on file?
Yes
E-CONSENT
Employees at ime of loan application
25
OPTIONAL DEMOGRABHIC
INFORMATION
Employees at Time of Forgiveness Application
FEVIEW L SUBMIT
Forgiveness Amount
Requested Loan Forgiveness Amount
NEXT STEPS

uso

Amnuins of | nan Snant an Baenll o
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Forgiveness Calculation

Forgiveness Calculation: The forgiveness
calculation should based on the following:

Eligible Payroll Costs
s Borrowers are generally eligible for
forgiveness for the payroll costs paid and
payroll costs incurred during Covered Period.
e This includes Cash Compensation,
Employee Benefits, and Owner Compensation

Eligible nonpayroll costs
« An eligible nonpayroll cost must be paid
during the Covered Period or incurred during
the Covered Period and paid on or before the
next regular billing date, even i the billing
dzte iz sfter the Coverss Period.

e Eligible nenpayroll costs cannot exceed
40% of the total forgiveness amount

* Nonpayrall costs that were bath paid and
incurred are only counted once

For additional details en eligible Payroll and
Nenpayroll costs, please refer to the PPP Loan
Fargiveness Application Form 35085
Instructions found here.



Certification for 3508S

Your Loan Forgiveness Application

Carifications

THF FROCFRS

APPLICATION

U BUZHESS

534 frough the date of fis

wer's elgioliy for loan fargivencss will be evaluated in accorcance wif the FPP regulasons and guidancs iszu
A MAy ciract A Aok 1 BSANMYA Tia BAMTIWAS e Brghanass appicaTan i 554 datarminas Al tha Fartowss was maligihis tor ha FEF loan

FERSOKALINFD

et

FORM 35062 ELIGIBLTY
Save and come Back lner

FORAM 35065 CETAILE
CEFMIACATIONS 15063

E-CORSERT
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On the same page, the Certifications will load (as shown below) where
you will need to check the appropriate checkboxes before clicking Next.

YOUR BUSINESS

Certifications

@ cERSOMALINFD
The Borrower’s eligibility for loan forgiveness will be evaluated in accordance with the PPE regulations and

guidance issued by SBA through the date of this application. SBA may direct a lender to disapprove the
Borrower's Ioan forgiveness application if SBA determines that the Borrower was ineligible for the PEP

loan.
@ CovERED PERIOD

| understand. acknowledge. and agree thatthe Borrower must retzin all such
decumentation in its files for six years after the date the loan is forgiven or repaid in
@  FORM 35025 ELGIBILITY full. and permit authorized representatives of SBA. including representatives of its
Office of Inspector General, to access such files upon request. The Borrower must
provide decumentatien independently to a lender to satisfy relevant Federal, State,
local or other statutory or regulatory requirements or in connection with an SBA loan

@) FORM 35085 DETAILS review or audit.

The Sorrower has complied with all requirements in the Paycheck Protection
@ CERTIRICATIONS 35085 Program Rules (Sections 7(s)(36). {7{a}37), and TA of the Small B
interim final rules, and guidance issued by SBA through the date

this application),

including the rules related to: * eligible uses of PPP loan proceeds: » the amount of

PPP loan proceeds that must be used for payroll costs: * the calculation and
onsenT decumentation of the Borrower’s revenue reduction (if applicable): and * the

czleulation of the Borrower's Requested Loan Forgiveness Amount. Information
regarding these requirements may be found in the Form 35085 Instructions and the
Paycheck Protection Program Rules.

OPTIONAL EMOGRAPHIC

INFORMATION

The infarmation provided in this application is true and correct in all material
respects. | understand that knowingly making a false statement to obeain forgiven

REVIEW & SUBMIT of an SBA-guaranteed lean is punishable under the law, including 18 U5.C. 1001 and
3571 by imprisenment of not more than five years and/or a fine of up to $250,000;

under 15 U.5.C. 645 by imprisonment of not mere than wo years and/or a fine of not
mare than §5,000; and, if submitzed to a Federally insured institution, under 18 US.C.
WEXT STERS -Sma by imprisonment of not mare than thirty years and/or a fine of not more than
1,000,000
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E-Consent

In this section, you can indicate your consent to electronic signature of your application. This is optional.

YOUR BUSINESS

Electronic Signature
@ EERIOMALINFG

The SBA does allow all PPP lenders to accept scanne cuments
ns. Add

or E-signature that complies with the requireme

pies of signed loan applications =

containing the information and certificar nally, lenders may also accept any form of E-consent

f the Electronic Signatures in Global and National
t(P.L. 106-228).

Commerce

@ COvERED RERIOD
E-Consent is optional

8y typing my name below, | recognized that this may be treated as an electronic signature and certify to
@  FORN 33035 ELGEILTY submitting accurate information.

8y typing my initials below, | recognized that this may be treated as an electronic signature and used to

FORM 35085 DETAILS
L ] b initial certifications on the Paycheck Protection Pragram Loan Forgiveness Application.

@ ccousET

Optional Demographic Information

The Principal Name and Position fields in this section are non-editable and it is ok for you to continue.

l ¥OUR BUSINESS

Optional Demographic Information

PPP Borrower Demographic Information Form (Optional)
@ eErsonAL D
Disclosure is voluntary and will have no bearing on the loan forgiveness decision
Instructions
Principal Name

1. Purpose. Veteran/gender/ra
@ covERED EERIOD Zally Reed

data is collected for program re

Position 2. Description. This form requests
@ FORM 35085 ELGIBILITY Owner information about each of the Borrower's
Principals. Add additional sheets if necessary.

Veteran 3. Definition of Principal. The term
“Principal” means:
e Foraseifemployed individual

@ FORM 35085 DETALLS

ar

independent contractor, or 2 sole

Gender tor, the self-employed

endent contractor, or

@ CERTIACATIONS 35085 N
sole propriet:

. For

i rtnership, all general
Race {more than 1 may be selectad)

and all limited partners

® cooner 0 options selected - r more of the equity of
or any partner that is
en— involved in the management of the
&r's business.
: poration, all owners of 20%
@ OPTIONAL DEMOGRAPHIC or mare of the Borrower. and each
[NFORIATION N fficer 2nd director.
= Fora limited liabilicy compa
members ewning 20% or mo
REVIEW & SUBMIT Save and came back later er, and each officer and
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Review & Submit

Review all of the details that were entered on this screen. If everything looks correct, create
a new unique password matching the password criteria and click Submit Application.

l YOUR BUSINESS @

Does everything look right?

@  FERSONALINFO
Let's double check what you've entered. Once you submit this, we'll process your application and get back

0 you in 2-3 business days with the details on your forgiveness amount.

@ COVERED PERIOD Business Info B

Relationship Name
Owner-3-18

@  FORM 25085 ELIGIBILITY

Billing Address Snipping Address
123 South Street

@ FORV 35083 DETAILS Scranton, MA 18503

Personal Info saie
(CERTIFICATIONS 35085

Role Official Title

Owner Quiner
E-CONSENT e

2334
OPTIONAL DEMOGRAPHIC Mobile Phone Mailing Address Same As Home Address?
INFORMATION 7814041953

Residental Address

12 South 5t
FEVEN & SEIT Scrantan, PA 18503
NEXT 5TEPS Covered Period i

Covered Period Begin Date
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Application Submitted (final screen)

THE PROCESS

Your Loan Forgiveness Application

APPLICATION

NEXT STEPS o

The first step of your application is complete. We now need to move on to uploading supporting documents.

1. Please dlick the Go to Dashboard button to upload the your supporting documentation in the Upload Documents section of the "TO-DO-LIST"

2. Once you've uploaded all required documentation, we will begin processing your Forgiveness Application. Failure to upload required documentation may delay
the processing of your Forgiveness Application

3. Itmay take several weeks to process your Forgiveness Applications. We will contact you if we need additional information or documentation.

1

Once we have your documents, we will begin reviewing your application. Your Northern Bank representative will keep you updated as your application
progresses

Goto Dasnboard
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We’re here to help
whenever you need us!

If you have questions or need help with the portal, contact a Forgiveness Rep at sba-ppp@nbtc.com.

m Northern Bank



